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Sales Manager Responsibilities
· Here are some of the Sales Manager Responsibilities:
· To be available to your Sales Agents
· To train and mentor your Sales Agents
· To follow up on your Sales Agent’s leads and clients (Follow up emails, calls, etc)
· Disseminate information to your team
· Track payments (submit invoices as needed)
· Follow up with the client once a payment is made (Provide necessary documents, agreements, etc)
· Track documentation as needed
· Provide status updates to top level
· Track your teams BONUSES when they become eligible
· Recruit new Sales Agents

You job as a Sales Manager is to help facilitate whatever you can to help your Sales Agents make sales. As you continue to add new Sales Agents, the process becomes easier and easier. 
*This is a work in progress so this document is subject to change.
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